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Position: Executive Director, Cacapon and Lost Rivers Land Trust 

 

Background 
The Cacapon and Lost Rivers Land Trust (CLRLT) is a non-profit, non-governmental 
organization exclusively dedicated to permanently protecting and conserving land in the 
Cacapon and Lost Rivers watershed which spans portions of Hardy, Hampshire, and Morgan 
counties in the Eastern Panhandle of West Virginia.  Our heavily forested watershed is one of 
the most ecologically diverse in the eastern United States and is highly rated both in terms of 
climate resiliency and as a key migratory corridor. Since our founding in 1990, we have worked 
with our valley’s landowners to protect its natural resources, beauty and uniqueness. We 
currently hold more than 14,000 acres under easement and have significant opportunities to 
greatly expand our easement holdings. Our work focuses on protecting the richest ecological 
and economically beneficial areas to create a network of natural land hubs and corridors.  We 
are the first West Virginia based land trust to be accredited by the Land Trust Accreditation 
Commission and maintain full accreditation through the Land Trust Alliance today. 
We put a very high value on our relationships with easement holders, partners, funders, donors, 
and state, local and federal government organizations, and establishing new relationships. 
Maintaining and enhancing our reputation for honesty, integrity, listening and creativity is key to 
our longevity and future successes.  This position is open due to the impending retirement of our 
current Executive Director. 

Role of the Executive Director 
The Executive Director (ED) is the chief staff officer and is responsible for the successful day to 
day operations and management of the Trust so that the organization may succeed in its 
Mission to assist landowners and their communities in maintaining healthy rivers, 
protecting forests and farms, and preserving rural heritage for the enjoyment and well-
being of present and future generations. 
The ED reports to the Board of Directors through the Board President.  
The ED is responsible for ensuring all operations and initiatives are successfully carried out.  
They must be a self-starter, and a creative leader who understands and cares deeply about our 
mission and about our watershed. 
Working with our all-volunteer, congenial Board and all manner of people inside and outside of 
our watershed, the ED will fuel the growth of our Trust’s capabilities and spearhead compliance 
with the standards and practices of the Land Trust Alliance (LTA). The ED’s responsibilities 
include overseeing of all the Trust’s activities including land protection, stewardship, fundraising, 
program development, marketing, community relations, financial management, and supervision 
of staff and contractors.   
Work for this position is performed from the Trust office as well as in the field. Teleworking from 
the ED’s home is also possible, if desired.  Work on evenings and weekends is occasionally 
required. Travel is required to perform land protection duties, attend meetings, and other events 
requiring Trust representation.  
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Primary Responsibilities 
• Land Conservation and Stewardship — Lead the CLRLT’s program of easement acquisition 

and stewardship of conserved lands. Lead landowner relations and education about land 
protection. Create and establish contacts with new potential easement donors and complete 
conservation easement acquisitions and other real estate transactions as appropriate. The 
ED will also oversee the Trust’s easement monitoring program. 

• Advancement — In cooperation with the Board and the Fundraising Committee, the ED will 
oversee the maintenance, expansion and implementation of an effective fundraising 
program including writing grant proposals, applying for government funding, and securing 
individual gifts.  Expansion and diversification of the Trust’s, partner and donor base and 
fundraising strategies will be important.   

• Programming and Outreach — The ED serves as the primary public face for promoting and 
educating the public about the CLRLT’s mission and ongoing land conservation efforts and 
other initiatives. They must work effectively in building collaborative relationships with local, 
regional, and state conservation agencies and other organizations to achieve CLRLT’s 
objectives.  The ED will also oversee marketing efforts to include newsletters, social media, 
and other local outreach.  

• Administration — Direct organizational management functions including financial, record 
keeping, legal, accreditation, board engagement, review and modification of policies and 
planning. 

• Oversight — Oversee contractors who provide important services to the Land Trust 
including administrative support, easement monitoring support, design, web, and social 
media assistance, etc.   

• It is intended that the new ED will be the lead in hiring a new position of Deputy Director.  

Qualifications 
• A four-year degree, preferably in related field such as natural resources management, non-

profit administration, law, or real estate. 
• At least three to five years of experience as a proven leader in land trust work or closely 

related conservation activity (preferred), real estate, or non-profit experience. 
• Proven track record in leading people and/or teams for the achievement of common goals. 
• Proven track record in fundraising and non-profit management. 
• Demonstrated success in negotiating land protection transactions. 
• Strong public speaking skills and ability to effectively articulate the Trust’s mission to a wide 

range of audiences. 
• Excellent supervisory and internal communication skills. 
• Excellent writing skills, including the ability to write grant applications.  
• Excellent grant administration skills. 
• Proficiency with computer applications and office systems.  Basic proficiency in GIS 

desirable. 

Application Process 
Please submit applications via email to jobs@cacapon.org. Qualified applications should consist 
of a cover letter, a resume, a list of three references with email and phone contact information. 
All material will be confidential. No phone calls please. For more information about CLRLT, visit 
cacapon.org. 
Deadline for applications: July 22, 2021. 


